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1. O6mue moJi0:KeHUA

1.1. Hacrosimee IlonmoxeHue 00 3IEKTPOHHOM KlacCHOM >KypHane (naigee — Ilomokenue)
pa3paboTaHO HAa OCHOBAHWH JICWCTBYIOIIETO 3aKoHOAaTenbcTBa Poccuiickoit denmepamuu o
BEJICHUH JIOKYMEHTOO00pOTa U y4eTa y4eOHO-TIeTarornIecKOr JesITeIIbHOCTH

OenepanpbHoro 3akona ot 29.12.2012 Ne 273-®3 «0O06 obOpazoBanuu B Poccuiickoit
denepanun» ¢ U3MeHeHUAMH oT 2 uroist 2021 rona;

@denepanbHOoro 3aKkoHa Poccuiickoit ®enmepammu ot 27.07.2006r Ne 152-®3  «O
MePCOHANIBHBIX IAHHBIX» B peAakiuu oT 2 urosst 2021 rona,

[Tucema Munobpuaykun Poccum ot 15.02.2012r Ne AII-147/07 «O wMeTomudecKux
PEKOMEHIALNAX 110 BHEIPEHHUIO CUCTEM BEJIEHHUS KyPHAJIOB YCIIEBAEMOCTHU B 2JIEKTPOHHOM
Buae» ¢ usMeHeHusmu ot 21.10.2014r;

[Tucema @enepanbHOro areHTcTBa Mo oOpazoBanHuto oT 29.07.2009r Ne 17-110 «O6
00ecreuyeHnH 3alUThl NEPCOHAIBHBIX JaHHBIX);

ITucema MunoGpuaykun ot 13.08.2002 r. Ne 01-51-088un  «OO0 opraHuzauuu
HCIIOJIb30BAHUS MH(OPMaILIMOHHBIX u KOMMYHHKAIIMOHHBIX pecypcos B
00111€00pa30BaTENbHBIX YUPEKICHUIX ),

®enepansHoro 3akoHa Poccuiickoit @enpepanuu ot 27.07.2006 Ne 149-03 «O6
uHbopMalnuy, HMHPOPMALMOHHBIX TEXHOJOTMSAX MW O 3aluTe HHOpMalum» ¢
n3menennsmu ot 02.07.2021r;

IIpukazom MuHKUCTEpCTBA 31paBOOXpPAHEHUs U COLUAIBHOIO pas3BuTus Poccuiickon
@enepauun ot 26  aBrycta 2010 roma Ne761 «O6 yrBepxknenuun Enmnoro
KBAJIM(HUKAIIMOHHOTO CHPAaBOYHUKA JOJDKHOCTEH pPYKOBOJMTENEH, CHEIHAIUCTOB U
ciyxamux», pasznen «KpannduxanuoHHble XapaKTEpUCTHKU JOIKHOCTEH pabOTHUKOB
00pa3oBaHMs», B KOTOPOM T'OBOPUTCS, YTO B JIOJKHOCTHBIE O0S3aHHOCTH YYUTENS BXOJIUT
«OCYIIECTBJIIEHHE KOHTPOJIbHO-OIIEHOYHOM JEsITeIbHOCTH B 00pa30BaTEIbLHOM Ipoliecce ¢
HCIOJIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OLIEHHBAHHS B YCIOBHMAX HH(OPMAIMOHHO-
KOMMYHHMKAIIMOHHBIX TEXHOJIOTUN (BEJEHHE AJIEKTPOHHBIX (HOPM JOKYMEHTALIUHU, B TOM
qHcIie IEKTPOHHOTO J)KypHala U THEBHUKOB oOy4aromuxcs)», B pegakiauu ot 31.05.2011
roja.

1.2. OnextponHblii xkypHan (D)) sBHsSeTcs rocylapcTBEHHBIM HOPMAaTHBHO-(HHAHCOBBIM
JIOKYMEHTOM U BEJICHHE €T0 00s13aTENIbHO ISl KaX/I0T0 YYUTENs U KJIACCHOTO PYKOBOJUTEIS.

1.3. DnEeKTpOHHBIM KIJIACCHBIM JKYPHAJOM HAa3bIBA€TCA KOMILJIEKC IPOrPAMMHBIX CpEACTB,
BKJTFOYAIONTUI 0a3y TaHHBIX M CPEJICTBA JOCTYIA K HEMH.



1.4. DneKTpOHHBIN KJIACCHBIN KypHAI CIYKUT JJIs PELIEHUS 3a1a4, ONMCAHHBIX B I1. 2 HACTOSIIETO
ITonoxxeHus.

1.5. Hacrosimee IlonoskeHue ycraHaBIMBaeT eIuHbIE TPEOOBAHUS MO BEIEHHUIO 3JIEKTPOHHOTO
KypHajla yCIIeBaeMOCTH/ JJICKTPOHHOTO JHEBHHUKA oOydaromerocs (DXK/DJ1), ompenenser
MOHATHS, LIEJH, TPEOOBAHMSI, OPraHU3AINIO H PA0OTY MEKTPOHHOTO KIACCHOTO KYPHAJIA IIKOJIBI.
1.6. DNeKTPOHHBIN KypHaI JOJDKEH MOAAEPKUBATHCS B aKTyalbHOM COCTOSTHUM.

1.7. Tlonb3oBaTensiMu BIIEKTPOHHOI'O >KypHaja SBIISIFOTCS: aJMHUHUCTPALMS LIKOJIbI, YYHUTEIs,
KJIACCHBIE PYKOBOJUTEIH, 00yUYaroIUecss U pOJUTENH.

1.8. DnexkTpoHHBIH KypHajd SBISIETCS 4YacThi0 HMH(OPMAIIMOHHO-00Pa30BaTEILHOW CHUCTEMBI
LIKOJIBL.

1.9. B cnyuae HeBbInoiaHEHUs AaHHOro [lonokeHMs aJMUHUCTpalMs ILKOJbl MMEET IPaBo
HaJlarath JUCLUIUIMHAPHBIE B3bICKAHMS B YCTAHOBJIEHHOM [JEHCTBYIOIUM 3aKOHOAATEIbCTBOM
HOPSJIKE.

2. 3aa4ym, pemaeMblie ¢ MOMOIIbIO YJTEKTPOHHOI0 KJIACCHOTO KYpHAJa

DNEeKTPOHHBIN )KypHAJI UCHIOIb3YETCsl Ul PELICHUs CIEYIOUINX 3a1ay:

2.1. XpaHeHue 1aHHBIX 00 YCIIEBaEMOCTH U NOCELIAEMOCTH O0yUYarOIUXCSl.

2.2. BoiBox uH(poOpMaLuy, Xpansuiencs B 6a3e JaHHbIX, HA OyMa)kKHbIM HOCUTEINb Ui 0QOPMIICHUS
B BUJI€ JOKYMEHTAa B COOTBETCTBHH C TPEOOBAHHUSIMUA POCCHHCKOTO 3aKOHOIATEIILCTBA.

2.3. OnepaTuBHBINA AOCTYN K OLIEHKaM 3a BECh IEPHUOJ BEJCHMS XKypHaja 110 BCEM IpeIMETaM B
mo00e Bpemsl.

2.4. ABToMaTu3alys Co3AaHNs IEPUOJUUECKUX OTYETOB YUUTEIEeH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE HH(POPMUPOBAHUE POAUTENICH MO BOIIPOCAM yCIIEBAEMOCTH U TMOCEIIaeMOCTH
UX JETEH.

2.6. KoHTpOb BBIMIOJHEHUs 00pa30BATENbHBIX MPOrPaMM, YTBEPKIECHHBIX y4eOHBIM IUIAHOM Ha
TeKYIIN y4eOHBIN TO/I.

2.7. Co3ganue eauHON 0a3bl KaJE€HAAPHO-TEMATHYECKOIO IUIAHMPOBAHHUS MO BCEM Y4YEOHBIM
IpeaMeTaM M MapajuiessiM KJIaccoB.

2.8. Co3gaHue U peanu3anus JUCTaHIMOHHBIX YU€OHBIX KypCOB.

2.9. Co3ganue nopThonno 00yJaromxcs, IeIaroros.

2.10. Coznanue ycIIoBUi Il AUCTAHIIMOHHOTO KOHCYJIBTUPOBAHUS 3a00JICBIIHNX JACTCH.

2.11. PazpaboTka U NMpoBeACHNE TUArHOCTUYECKUX U TECTOBBIX paboT € LEIbI0 MPOMEXYTOUHOTO
Y UTOTOBOTO KOHTPOJISL.

2.12. ABToMaTH3alMsl CO3JJaHUs TPOMEXKYTOUHBIX U UTOTOBBIX OTUYETOB YUUTEIEH-IIPEIMETHUKOB,
KJIACCHBIX PYKOBOJAMTENEH M aIMHUHHUCTPAIIUH.

2.13. OOGecrnieueHre BO3MOKHOCTH MPSMOrO OOIIEHUS MEXAY YUUTEISIMM, aJMUHHUCTpaIUei,
POIUTESIMH U 00YJAIONUMHICS BHE 3aBUCHMOCTH OT MX MECTOTIOIOKEHUSI.

3. [IpaBuJa v NopsiAoK padoThI € JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. HMuxeHep->NeKTPOHUK YCTaHABIMBAE€T NpPOTrpaMMHOE oOecreueHne, HeoOXoauMmoe s
paboOTHI JIEKTPOHHOTO KypHaia, U OOecTeunBaeT HaaIexamiee (yHKIIMOHUPOBAHUE CO3AaHHOU
IPOrpaMMHO-aINapaTHON CpeJibl.
3.2. Ionp3oBareny MOTYYAOT PEKBU3UTHI JIOCTYNA K AJIEKTPOHHOMY JKYPHAIY B CIEIVIONIEM
HOpsIKE:
*  VYuuTens, KIacCHbIE PYKOBOIWTENH, aJMHUHUCTPAINS MOJTYYarOT PEKBU3UTHI JOCTyNa y
agmuHuctpaTopa JK.
* Pomurtenu m oOywarommecsi CaMOCTOSITENIEHO PETHCTPUPYIOTCS B CHCTEME DJIEKTPOHHBIN
KypHaJ/>NeKTpOHHBIN THEBHUK (DXK/D ).
3.3. KitaccHble pyKOBOAMTENIN CBOEBPEMEHHO 3AMOJHSIOT KYpPHAI U CIEIAT 3a JOCTOBEPHOCTHIO
JAHHBIX 00 00YYaIOUINXCS M UX POJUTEISIX B COOTBETCTBUH C MHCTPYKLIUEH.




3.4. Yuurens akKypaTHO M CBOEBPEMEHHO 3aHOCST JaHHbIe 00 y4eOHBIX MporpamMmax U HuX
MPOXOKJICHUH, 00 YCIIeBa€MOCTH U TIOCEHIAeMOCTH OO0YYaromMXCs, JOMAIIHUX 3aJaHUsIX B
COOTBETCTBUU C UHCTPYKLIMEH.

3.5. 3amectutenu IUpeKkTopa MKoJbl 1o YBP ocymecTBisioT nepuoauyecKuid KOHTPOJIb 3a
BEJCHUEM JJIGKTPOHHOTO JKypHalla, COJCpXAIlMi MpPOIEHT YdacThs B paboTe, NPOLEHT
o0yyaroluxcsi, He UMEIOIIUX OLEHOK, MPOLEHT 00y4YaroUMXcs, UMEIOIUX OJHY OICHKY, 3alHCh
JIOMAIIHETO 33aHUs, yUeT NPOIIEHHOr0 y4eOHOT0 MaTepuaa.

3.6. Ponurtenu u oOyyaromuecss UMEIOT JIOCTYI TOJIBKO K COOCTBEHHBIM JaHHBIM U HCIOJIB3YIOT
OX/3/1 niig ero mpocMoTpa B COOTBETCTBUU C MHCTPYKIIUEH.

4. IlpaBa, 00s13aHHOCTH

4.1. IIpaga:

4.1.1. Bce mnonp3oBaTenu HMEIOT IPaBO JOCTyHa K 3JIEKTPOHHOMY XYpPHAlly €KEIHEBHO U
KpPYIJIOCYTOYHO.

4.1.2. Bce mosib30BaTeNld UMEIOT MPABO HA CBOEBPEMEHHBIE KOHCYIIBTAIMH 110 BOTIPOCAaM pabOThI €
3JIEKTPOHHBIM KYPHAJIOM.

4.1.3. Ilo pe3ynapTaTaM MpPOBEPKU AAMHHUCTPATOP, YUUTENS U KJIACCHBIE PYKOBOIUTENIN BIIpaBe
paccUMTHIBaTh Ha MPEMHUATILHOE BO3HATPAXKACHHUE [0 UTOTaM YUEOHBIX MEPUOJIOB.

JIMPEKTOP MIKOJIEI HMEET IPABO:

* Ha3nauaTh COTpYIHUKOB IIKOJIBI HA UCIIOJIHEHUSI 00A3aHHOCTE B COOTBETCTBUH C IaHHBIM
MI0JIOKEHUEM;

* OO0o3Ha4aTh TEMBI U1 00CYKIEHUs, Kacarouecs: yueOHO-BOCIIUTATENbHOMN 1eATeIbHOCTH,
U MPOLIECCA YIIPABICHUS IIKOJIOM;

» [lybnukoBaTh mpuKa3bl U MOJIOKEHUS, H3aBaeMble B IIIKOJIE, B pasjiene «JJoKyMeHThI».

3amecturenb aupekTopa no YBP umeer npaso:

* [Ilomy4ats cBOEBpeMEHHYIO WHIAMBUAYAIbHYIO KOHCYJIBTAIMIO MO BOMpOcaM pPadoOTHI ¢
AJIEKTPOHHBIM KYpPHAJIOM;

* OO6cyxnary m00yl0 TeMy, Kacarollylocs Yy4eOHO-BOCIIMTATENbHONU JeSTeNbHOCTH, U
Mpouecca yrnpaBJICHUS IIKOJIOM;

* Bectu auuHOoe 37€KTPOHHBIE TOPTHOIHO.

Anmvunuctpatop 1o IXK/3J1 umeeT mpaBo:

* OO6cyxnary m00yl0 TeMy, Kacaloulylocs y4uyeOHO-BOCIIMTATENbHON JEeSTeNbHOCTH, U
Mpouecca yrnpaBJICHUS IIKOJIOM;

* CocraBisTh NPENCTABICHUE AUPEKTOPY IIKOJIY HA MPEMHUPOBAHUE Y4YUTEIEH MO
pe3ysbTaTtaM padoThI C AIEKTPOHHBIM KYPHAJIOM.

WHxeHep-2JIEKTPOHUK UMEET MPaBO:

* OOcyxaaTb U BHOCUTb NMPEJIOKEHHS M0 YIYUIIEHUIO Pa0OThI C AIMEKTPOHHBIM >KypHAJIOM

Y THEBHUKOM.
YuuTenp-npeAMETHUK UMEET IPaBO:

e [lomy4yaTp CBOEBpEMEHHYIO KOHCYIBTAlMIO [0 BOMpPOcaM pabOThl C BJIEKTPOHHBIM
KYpPHAJIOM;

e ®opMupOBaTh CBOM DJJEKTPOHHBIE Yy4YeOHBIE KYypChl, HTOTOBBIE, MPOMEKYTOUYHBIE H
KOHTPOJIbHBIE TECTOBBIE PaOOTHI U UCMOIB30BaTh UX MPU MIPOBEICHUH YPOKOB;

* OO6cyxnarh JIOOYI0 TeMy, Kacarollylocss Yy4eOHO-BOCIIUTATENbHONW MAEATENbHOCTH U
Mpouecca yrnpaBJIeHUS IIKOJIOM;

* OOcyXaaTh U BHOCHTH MPEJIOKEHHS MO YIYUIICHHUI0 PabOTHI C AIEKTPOHHBIM JKypPHAIOM
Y THEBHUKOM;

* Ilpu cBOEBpEMEHHOM, IOJHOM W Kaue€CTBEHHOM 3allOJIHEHUM 3JIEKTPOHHOTO >KypHala
dbopMupoBaTh OTYETHI MO paboTe B AIEKTPOHHOM BHje: KajeHaapHO-TeMaTHYECKOE
IaHupoBaHue; VToru ycreBaeMOoCTH IO MPEeAMETY 3a yu4eOHbINH nepuoa; OT4eT yuuTens-
MpeAMETHUKA 110 OKOHYAHUH YICOHBIX TIEPHOIOB M UTOTOBBIH;

» Co3nmaBarh U MyOJIMKOBATh OOBSIBICHUS HA DJIEKTPOHHOM TOCKE OOBSIBICHUN;




Bectu muuHoe 371€KTpOHHOE TOPTHOIHO.

KnaccHEBII pyKOBOJIUTEIL UMEET IIPABO:

[Tomy4yatb CBOEBPEMEHHYIO KOHCYJBTAIIMIO IO BONPOCaM pPAa0OTBI € 3IEKTPOHHBIM
KYPHAJIOM;

OO6cyxnare OOy TeMy, KAacaloIlyiocs Y4eOHO-BOCIUTATEIILHON AESITEITbHOCTH H
Ipolecca yupaBiaeHHsl HIKOJIOMH;

[Ipu cBOEBpeMEHHOM, IOJHOM W KAaueCTBEHHOM 3allOJHEHHU D3JICKTPOHHOTO JKypHaja
YUUTEIAMU-TIPEIMETHUKAMU  (DOPMUPOBATh OTYETHl O PabOTe B 3JIEKTPOHHOM BHJE:
Otyer o mocemaemMoctH kKjacca (o mecsmam); [lpeaBapuTenbHbIE OTYET KJIACCHOTO
pyKoBouTENS 32 y4eOHbIN nepuo; OTYeT KJIacCHOro pyKOBOIUTENS 32 YUEOHBIN MEpUOL;
Htorm ycmeBaemMocTH Kilacca 3a y4eOHBbIH mepuoxa; CBomHas BEIOMOCTh ydeTa
ycreBaeMocTH o0y4daronmxcs kinacca; CBogHast BEIOMOCTb y4eTa OCEIIaeMOCTH.
®opmupoBaTh mpu HeoOxomumocTH «MH(pOpMAIIMOHHOE MHCHEMO IS POJUTENCH» B
OyMa)KHOM BUJI€ JUIs BKJICUBAHUS B OOBIYHBIN JTHEBHUK 00Y4YaIOLIErocs;

Co3naBate 1 My0IMKOBATh OOBSBICHHS HA 3JICKTPOHHOHN JOCKE O0BSIBICHUIH;

Bectu nuuHoe 351eKTpoHHOE OPThOoIno.

4.2. O0s3aHHOCTH:
JIUpeKTop MKOJBI 00s13aH:

Pa3pabateiBaTh ¥ yTBEp)KIaTh HOPMATUBHYIO M MHYIO JIOKYMEHTAIIMIO 00pa3oBaTelbHOM
opraHuzanuu no BeaeHuro IXK/I]1;

OcymecTBIATh KOHTPOJIb 3a BegeHneM DXK/D/] He pexe 1 pa3a B 4eTBEpTh.

Cozmath Bce HEOOXOAMMBIE YCIOBUS I BHEOpPEHHUS H oOecreueHus paboThl
AJIEKTPOHHOTO JKypHaJia B Y4€OHO-BOCIIUTATEILHOMN ACATEIHLHOCTU U MPOIIECCE YIIPABICHUS
IIIKOJIOM;

[IpenycMmarpuBaTh JIEHE)KHOE BO3HATPAXKICHHE YUYUTENIEW M KIACCHBIX PYKOBOIUTENECH B
cllydae JOJIKHOTO MCIIOJIHEHHUS MPaBUII U MOPsiAKa paboThI C 3JIEKTPOHHBIM JKYPHAJIOM MPU
HAYUCJICHUU TPEeMHUH (CTUMYJIUPYIOIIMUX BBHIIJIAT), C YYETOM UX HArpy3kd mpu padborte ¢
CUCTEMO.

JaMmecturenu aupekropa mo YBP o0s3aHEbL:

CoBMeCTHO C  JpYyrMMHM  aJIMUHHCTPATUBHBIMH  COTPYAHMKaMHU  pa3palaTbIBaTh
HOpPMaTHBHYIO 0a3zy y4deOHOW aesTenbHOCTH aisa BeaeHus DXK/DJ| nns pasmernienus: Ha
caiite 0OpazoBaTeIbHON OpraHU3allH;

@dopmupoBaTh paclycaHue 3aHITUH IO KjaccaM, YYWUTEIsIM U KaOMHEeTaM B Hauaje
yuebHoro roga. IIpu He06X0AUMOCTH MPOBOAUTH KOPPEKTUPOBKY pPaCIMCaHUS;

[IpoBepsTh HanMuKEe KaJIeHAAPHO-TEMAaTUYECKOTO TUIAHUPOBAHUSI B AJIEKTPOHHOM JKypHaie
HIKOJIBl Y YUUTEJeH MPeMETHUKOB J10 Hayaja yueOHOro roja;

KoHTponupoBaTh CBOEBPEMEHHOCTh 3alOJIHEHMS JJIEKTPOHHOIO JKypHaja Y4HUTEIsIMU-
IIPEIMETHUKAMHA M KJIACCHBIMM PYKOBOIMUTENSIMU C IoMmompo «OTuera O AOCTyNEe K
KJIACCHOMY KYPHAIIy»;

Co3naBare M MyOJUKOBaTh OOBSIBIEHUS HA JIEKTPOHHON J0CKE OOBSBICHUN O BpEMEHH U
MeCTe KIIACCHBIX CcOOpaHMi, H3MEHEHHSX B paclMCaHWU U JPYrol onepaTUBHOU
uHpOpMaLUUY IS YIUTeNed, 00yJarouXcsl U POJUTENCH;

AHanu3upoBaTh JlaHHBIE 10 PEe3YyJbTaTUBHOCTH YU4E€OHOM JESITeNbHOCTH U IpH
HE00X0AUMOCTH (HOPMHUPOBATh HEOOXOTUMBIE OTYETHI B OYMa)KHOM BHJIE€ 110 OKOHYAHHUIO
Y4eOHBIX TIEPHOIOB.

Anmunucrpartop 1mo DK/ o6s3aH:

OpranuzoBats BHeApeHue IXK/D/] B mikore;

PazpaboTaTte COBMECTHO € aJMUHHUCTpalMEd IIKOJIbI, HOPMATUBHYIO 0a3y IO BEJIEHUIO
OX/DL;

ObecnieunTh BCEX NOJb30BATENEH PEKBU3UTAMM JOCTYNA K JJIEKTPOHHOMY JKypHAIy.
Bectu 6a3y naHHBIX MOIb30BaTENEH U CTATUCTUKY PabOTHI C JIEKTPOHHBIM JKYPHAJIOM;



KonTponupoBaTh paboTy C 3JIEKTPOHHBIM KYPHAJIOM BCEX YYaCTHHUKOB 00pPa30BaTEIbHOM
NEeSTeNIbHOCTH: aIMUHUCTPALIUH, YUIUTENCH, 00yJarouxcs U UX poJUTeNei;
OO6ecrieunBaTh CBOCBPEMEHHYIO KOHCYJIBTAIMIO IO BOIMpOcaM pPabOThl C AJIEKTPOHHBIM
KYpHAIIOM;

HpOBOI[I/ITb IOKOJIBHBIC CCMHUHApPBLI, HAIPABJICHHBIC Ha HU3YYCHHUC BO3MOXKHOCTEH U
croco00B PadOTHI C 3JEKTPOHHBIM KYpPHAIIOM;

HOI[I[ep)KI/IBaTb CBA3b C pPOAUTCIIEIMU U OCYHICCTBJIATH HGO6XOI[I/IMBIC KOHCYJIbTallUU 110
BOIIPOCAM MOJKIIOYCHUS U PabOTHI C 3JIEKTPOHHBIM KYpPHAIOM

Pa3MeH_IaTb Ha IIKOJBbHOM camTe HOPMATUBHO — IPAaBOBBIC JOKYMCHTBI I10 BCIACHHUIO
DK/D[;

Pa3memiate Ha caiiTe MIKOJIBI HHCTPYKIHIO 10 padote ¢ DXK/D]1 st yIeHUKOB, pOIUTEICH
(3aKOHHBIX MPECTABUTENCH ), IEAArOroB.

MmxeHep-3iIeKTPOHUK 00s13aH:

Ob6ecrnieunTs Mepsl 110 Oecriepe0oitHOMY (PYHKIIMOHUPOBAHUIO AIEKTPOHHOIO KypHaa;
Kontponuposats paborocriocodHocTs cuctemsl DK/ /1;

OcCyIIecTBIATh CBA3b CO CIIYk00i1 TeXHUYECKOU MoAAepKKU pa3zpadboTunka DXK/D/I;
Omnpenenste TOYkW dkcruryaranuu XK/DJ (B ciiy4ae HEZOCTATOYHOW TEXHUYECKOH
OCHAII[CHHOCTH IIKOJIbI).

KiaccHBII pyKOBOIUTEIL 0043aH:

[IpoxoauTe 0O0y4eHUs Ha IIKOJIBHBIX CEMUHapax, HANpaBJICHHBIX Ha W3y4YE€HUE MPUEMOB
paboOTHI € AIIEKTPOHHBIM JKYpHAIIOM;

3anoaHATh U CIEIUTh 32 aKTYaJIbHOCTBIO JJAHHBIX 00 OOY4YarOLIMXCSl CBOErO Kjacca U uX
POIUTENSAX;

KonTponupoBaTh cBoeBpeMeHHOE (€KeHeIeNbHOe) 3anoiHeHue 6a3pl JaHHbIx IXK/D]] 00
00yJaroImuXxcs yIuTeIIMU-TIPEIMETHUKAMU; BECTH MOHUTOPHHT YCIICUTHOCTH O0yUeHHS;
WHCTpyKTHPOBaTh 00YYAIOIMXCS U UX poauTeneil mo Bonpocam perucrpaunu B DXK/D/1;
OpranuzoBaTh cOOp KOMIUIEKTa JIOKYMEHTOB 10 OOECHEYCHHUIO 3aKOHOAATEIbHBIX
TpeOOBaHMU O 3aIUTE MEPCOHAIBHBIX TaHHBIX;

BHOCUTH B 2JIEKTPOHHBIM JKypHald (QakThl MPOINYyCKa 3aHATUNH OOYYaIOUUMHUCS IO
YBAKUTEIbHOU MPUYHHE;

ExeHeelbHO KOPPEKTUPOBATh BBICTABJICHHBIE YUYUTEISIMH MPEIMETHUKAMHU (PaKThI
MIPONYCKa 3aHATHIH 00yUaroIUMUCS;

OnoBeniate poauTeNel HEYCHEBAIOMIMX O0yJarolmMXcs, 00y4aroIUXCs, MPOIMYCKAIOUINX
3aHATHS 110 HEYBAKUTEIbHON PUUNHE;

[IpoBoauTh 0OyueHHE AJIsl YUEHUKOB U pOJIUTENEN (3aKOHHBIX MpeICcTaBUTENel) o pabore
c DXK/D/;

OpranuzoBaTth 00MeH uH(popManued ¢ OOydYaloOUUMUCS M POJUTENSAMHU (3aKOHHBIMU
NPEJCTaBUTEIISIMU);

OcymiecTBISATh KOHTPOJIb JOCTYMA POAUTENCH U 00yUJarOIIUXCA.

Y4UuTeap-npeAMETHUK 00s13aH:

HpOXOI[I/ITB 06yquM${ Ha INKOJBbHBIX CeMI/IHaan, HaHpaBHeHHBIX Ha I/I3y‘-IeHI/Ie HpI/IeMOB
paboTHhI C AMEKTPOHHBIM JKYPHAJIOM;

3amoHATh JIEKTPOHHBIN KYpHAII HEIIOCPEICTBEHHO Ha YPOKE MJIM OTCPOYCHO HE IO3THEES
geM uepe3 2 daca MOClie OKOHYAHUS 3aHATHH OOYYaromIMXCs KaKIOTO IHS B TOYKaX
skcmuryaTaruu DXK/D/1;

E>xeqHeBHO 3alIOIHATEH JaHHBIE IO JOMAIIHUM 3aIaHUIM;

CI/ICTeMaTI/I‘—IeCKI/I HpOBepflTB U OIICHUBATh 3HAHUSA 06yqa}onmxc;1, a TaKXE OTMCcYaThb
MOCEIAEMOCTh B JIEKTPOHHOM KYpHAJe;

HcnpapiieHrne OTMETOK M BBICTABJICHHE OTMETOK «33THUM YHCIIOMY 3aIpPeIeHO.

B 1-x kmaccax oOyueHue 0€30TMETOYHOE, JOoMallHue 3anaHus B DK He 3amuchIBaloOTCs,
OCYIIIECTBIISETCS 3aM0JTHEHUE TEM YPOKOB, YUET IMOCEIIAeMOCTH, IBHKEHUS 00yJarOIIiXCs,
OOIICHHE YUUTENSI C POJUTENSIMHU (3aKOHHBIMH TIPEICTABUTEISIMH).



* Jlng oOBEKTUBHON aTTecTalluy OOY4arOMIMXCS 332 YETBEPTh U YUEOHBIH roJ HEOOXOAMMO
HaJgu4yhe HE MEHee TpeX OTMETOK (mpu 1-2-4acoBoil HeACNbHOW y4eOHOW Harpyske Io
npenMety) u 6onee (mpu yueOHOU Harpyske Ooljiee 2-X 4acoB B HEJNEIO) ¢ 00s3aTeIbHBIM
Y4eTOM KadyecTBa 3HaHUH 00y4aroIerocs o NMCbMEHHBIM paboTaMm;

* B ciydae npoBeneHHsI MMCbMEHHBIX KOHTPOJBHBIX Pa0OT, MpoBEpKa paboT yduTeleM H
BbICTaBJI€HHE OTMETOK B DK ocymiecTBisercss B CpPOKH, NPEILyCMOTPEHHbIE HOPMaMHU
MIPOBEPKH MUCHbMEHHBIX paboT;

* B ciyudae Hanuuus y oOydyaromierocsi CrpaBKHU-OCBOOOKIEHHS OT YPOKOB (PHM3HUYECKON
KYJIBTYPBI, OLIEHUBAIOTCS TIOJIOKHUTEIBHO TEOPETHUECKUE 3HAHUS 110 TIPEAMETY.

* OrMmerku 3a YeTBepTb M Y4YEOHBI TIOJ BBICTABIAIOTCA B CTOJOLE, CIELYIOLIEM
HETOCPEJICTBEHHO 3a CTOJIOIOM AAThl MOCIEIHETO YPOKa;

* BbICTaBIATh UTOrOBBIE OLIEHKH OOYYAIOLIUXCS 3a YETBEPTh, MOJIYTOJUE, IO, 3K3aMeH U
UTOTOBbIE HE II03JHEE CPOKOB, OTOBOPEHHBIX IPHKA30M IO IIKOJIE MO 3aBEpPIICHUU
y4eOHOT0 Meproa;

 Ilpu HeoOXOAMMOCTH  OMOBEINATh  POAWUTENCH  HEYCHEeBAOIIUX  O0YyYarouuxcs,
00yyYaroImuxcsl, IPOIYCKAIOIINX 3aHITUS;

» Jlo Havana y4eGHOTO roja co3/aTh KaJeHIAPHO-TEMATHYECKOE TUIAHUPOBAHUE U BHEPUTH
€ro B OJIEKTPOHHBIA >KypHan. KoiumdyecTBO 4YacoB B  KaJeHAAPHO-TEMATUYECKOM
TUTAHUPOBAHHUH JIOJDKHO COOTBETCTBOBATH y4eOHOMY ILIaHY;

* Bectu Bce 3amucu 1o BceM y4yeOHBIM NpeaMeTaM (BKJIIOYas YPOKU 110 WHOCTPAHHOMY
S3BIKY) Ha PYCCKOM SI3BIKE C 00sI3aTEIBHBIM YKa3aHHUEM HE TOJBKO TEM YpPOKOB, HO M TEM
3aJJaHUi IO YPOKY;

* OnpenenuTs COCTaB MOATPYIII COBMECTHO C KIACCHBIM PYKOBOJHUTEIEM, TPH JICICHUU
KJjlacca o IpeAMEeTy Ha HMOATPYHIbI, U cooOmuTh aaMuuuctparopy no 2XK/D/1. 3anucu
BECTH WHAMBHUIYATbHO KKBIM YUUTEIEM, BEAYIIUM TOATPYIIILY;

* Ha crpaHune »JeKTpOHHOTO >XypHala «Tembl ypOKOB M 33JaHus» BBOAMTH TEMY,
M3YYEHHYIO Ha YpOKe.

4.3. Kateropuuecku 3ampemaercs JoMyckaTb oOywaromuxcs K padore ¢ XK moa joruHom u
MapoJIeM TIeJJaroroB.

4.4. 3anpemeHo nepenaBats Hocuteab DK (¢uen-HocuTeNb) MOCTOPOHHUM JIULAM.

4.5. Pa3rnamars napois Bxoza B cuctemy 9K/3 1 mOCTOPOHHUM JIMIIAM.

5. O0mme npaBuJia BeJeHUs y4eTa

5.1. Baecenne uHpoOpMaLnuu O 3aHATUM U 00 OTCYTCTBYIOIIMX JOJDKHBI IPOU3BOIUTHCA MO (PaKTy
B JeHb npoBeaeHus. Eciu 3aHsTHE NPOBOJMIOCH BMECTO OCHOBHOTO MpenojaBaress, (QaxT
3aMeHbI JI0JKEH OTPa)KaThCsl B MOMEHT BHECEHUS YUETHOM 3aIucH.

5.2. BHecenne B kypHana MH(MOpPMAIMU O JOMAITHEM 3aJlaHUM JIOJKHO MPOU3BOJIUTHCS B JICHD
MIPOBE/ICHUS 3aHATHS HE IO3/IHEee, YyeM uepe3 3 yaca IMOclieé OKOHYAHUS BCEX 3aHITUN JaHHBIX
oOydJaronmxcs.

5.3. Pe3ynbTarhl OlleHWBaHUS BBHIMOJHEHHBIX OOYyYarOIIUMUCA PaOOT OJKHBI BBICTABISATHCS HE
no3mHee 10 gHEH co JHS WX TPOBENEHHS] B COOTBETCTBUU C NMPHHSTHIMHA B IIKOJIE TPaBUIAMHU
OLIEHKHU padoT.

5.4. ApXWBHOE XpaHEHHE YUYETHBIX JJaHHBIX JOJDKHO TpeAycMaTpuUBaTh KOHTPOIb 3a UX
LIEJIOCTHOCTBIO U JIOCTOBEPHOCTBIO Ha MPOTSHKEHUH BCEr0 HEOOXOIMMOT0 CPOKa.

6. Ycii0BHSI COBMEIEHHOTO0 XPaHEHHMs JAAHHBIX B JJIEKTPOHHOM BHJIe M Ha OyMaKHBIX
HOCHTEJIAX

6.1. B cnmyyae He0OXOAMMOCTH HCIOJIBb30BaHUS JaHHBIX DK U3 271€KTpOHHOM (OpMBI B KauecTBE
MeYaTHOTO JIOKyMEHTa WH(OpPMAanus BBIBOAUTCS Ha TeYaTh W 3aBEPSAETCS B YCTAHOBICHHOM
nopsiike. ApPXMBHOE XpaHEHHME YUYETHBIX [JaHHBIX Ha OYMaXHBIX HOCHUTENSAX JOJDKHO
OCYILIECTBIIATECS B COOTBETCTBUU ¢ AercTByromuM [lopsakom PocobpHanzopa, yTBep:KIEHHBIM
npukazoM MunoOpraayku Poccun ot 16.10.2018r Ne 1417 ¢ usmenenusimu Ha 25.09.2020r.



6.2. CBotHAs BEJOMOCTh MTOTOBOM YCIIEUTHOCTH Kjlacca 3a y4eOHBIH IO/l BBIBOJAUTCS U3 CHCTEMBI
y4eTra B TOM BHUJE, KOTOPBIH MPEIyCMOTPEH NEHCTBYIOMMMU TPEOOBAHUSIMH apXUBHOM CITY)KOBI.
Ecnmu nanHbie MO yuyeOHOMY TOAY XPaHATCSA B 3JCKTPOHHOM BHJE, CBOAHAS BEAOMOCTH MOXKET
OBITH TepefaHa B apXWB Cpa3y MO 3aBEPIICHHH BEJCHHS y4YeTa B COOTBETCTBYIOIIEM KJIACCHOM
KypHaIe.

6.3. [Ipu BegeHUU ydeTa B DJIICKTPOHHOM BHUJIE HEOOXOIWMOCThH BBIBOJIA JIAaHHBIX HA Te€4YaTh IS
WCIONB30BaHUSI B  KauecTBE JIOKYMEHTA OIPEICISIETCS COOTBETCTBUEM  HCIIOJIb3YEeMOM
nadopmanuonnoit cuctemsl 'OCT P UCO 15489-1-2019 «HanumonanpHbINM cTannapT Poccuiickoi
Oenepanuu. CucreMa CTaHIAPTOB MO WHGOpPMAIUU, OMOIMOTEYHOMY WM H3/IaTEIBCKOMY JEmy.
Nudopmanus u tokymMeHTaIys. YIpaBieHUE JOKYMEHTaMM.

7. 3ak/II049UTeIbHbIC M0JI0KEHHUS

7.1. Hacrosimee IlonmoxkeHne 00 3IEKTPOHHOM KJIACCHOM J>KypHaJle SBISETCS JIOKAJbHBIM
HOpPMAaTHUBHBIM aKTOM, IIpUHHUMaeTcs Ha llenarornyeckoMm coBeTe IIKOJIBI M yTBepxkaaeTcs (11bo
BBOJUTCSI B JIEHCTBUE) IPUKA30M AUPEKTOPA LIKOJIBI.

7.2. Bce u3MeHeHHUs U JOINOJHEHMs, BHOCHMble B Hacrosiuee IlonmoxkeHue, opopmisioTcs B
IIUCBMEHHOW (QopMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATeslbcTBOM  Poccuiickoit
®enepanuu.

7.3. Tlonoxxenue 00 AIEKTPOHHOM KIJIACCHOM JKypHaJle TPUHUMAETCS Ha HEONpPEeNICHHBIN CPOK.
N3menennsa n ponosiHeHus K I10s10KeHHIO NPUHUMAKOTCS B MOPSAKE, NMPEAYCMOTPEHHOM I1.7.1.
Hacrosuiero Ionoxenus.

7.4. Tlocne npunstus IlonoxkeHus (MIM HM3MEHEHUM M JIONOJIHEHHH OTHENbHBIX ITYHKTOB HU
pa3zesioB) B HOBOM peaKLuy IpeablIylas peJakliis aBTOMaTUYECKU yTPauuBaeT CUILY.
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